


INSTRUCTIONS FOR PROCESSING

SPACE FLIGHT AWARENESS PROGRAM PRESS RELEASES

Congratulations on your recognition by the Space Flight Awareness Program at NASA Johnson Space Center!

If you would like your hometown newspaper to be informed about this honor, please take a few minutes and complete these instructions:

1.  Fill in highlighted items in the sample press release below (page two) with your information:

(1) Full name of flight launch honoree

(2) Full name of flight launch honoree

(3) Launch attended

(4) Last name of flight launch honoree

(5) Number of JSC SFA honorees attending the launch event

(6) Honoree’s last name

(7) Year JSC employment began

(8) Current Branch 

(9) Current Division 

(10) Include a short description of job responsibilities

(11) Current city of residence

(12) Last name of honoree

(13) Hometown

(14) Year of high school graduation

(15) Name of high school

(16) City, State of high school

(17) Name of University/College

2.  Save the file as:  lastname-firstname.doc   


(type in your last name, a hypen, then your first name—making sure the file extension is .doc)

3.  Please have your supervisor review the press release for accuracy

4.  If you need assistance to find out the name of your honoree’s hometown paper, please visit the newsroom in Bldg. 2, Rm. 136 where you may consult two media publications for reference:  Bacon’s Newspaper Directory or the Bacon’s All-In-One guide.  An Internet search may also help you find this information.




Sylvia Stottlemyer 281-483-__9757___





Date
NASA/Johnson Space Center


Space Flight Awareness Program

Mail Code:  NA

Houston, Texas  77058

_________(1)__________ ATTENDS SHUTTLE LAUNCH AS SPACE FLIGHT AWARENESS HONOREE


___________(2)__________ was awarded a trip to NASA Kennedy Space Center in Florida with fellow honorees to witness the recent launch of STS-__(3)_ by NASA/Johnson Space Center’s Space Flight Awareness (SFA) Program.  As recognition for his/her dedication to quality work and flight safety, ____(4)____ viewed the launch, attended a reception for the entire group of _(5)_ honorees from JSC, and met with senior KSC management and members of the astronaut corps.


____(6)____ has worked at JSC in Houston , Texas since _____(7)________ .  He/she works in the ____________(8)________________ Branch of the _____(9)______ Division.  His/her job responsibilities include _____________________(10)______________________________.  He/She currently lives in ____(11)_____, Texas. 
_______(12)________ was born in _____(13)______, is a 19_(14)_ graduate of ____(15)____ High School, _____(16)_______and _______(17)________ University. 


The JSC Space Flight Awareness Awards Program recognizes outstanding job performances and contributions of space workers, both civil service and contractors, throughout the year.  The focus of SFA continues to be excellence in quality and safety in support of mission safety.


For more information on the JSC Space Flight Awareness Program, visit their website at:  http://www._______.
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